
  Louisville Metro Planning & Design Services
   Home Occupation Application

                   Case No. __________  Date: __________ Intake Staff: _______

APPLICATION
INSTRUCTIONS:  PLEASE FOLLOW CAREFULLY

All sections of this application must be completed or we cannot accept the
application.  For a copy of these Regulations follow this link for the applicable
Development Code: http://www.louisvilleky.gov/PlanningDesign/ldc/default.htm

1.  This is an application for a Home Occupation under the Louisville Metro March
      2006 Land Development Code Regulations Section 4.4.5.  This application
     also includes Home Day Cares for Jeffersontown, Middletown, Prospect under
     the Louisville Metro July 2004 Land Development Code and Douglass Hills under
     the Louisville Metro March 2003 Land Development Code.
2.  Prior to submitting this application, the applicant must obtain a Metro Revenue
     Account Number from the Louisville Metro Revenue Commission at 617 W Jefferson St., 574-4900. Planning and
     Design cannot obtain this number for the applicant
3.  If you are not the property owner, then, the property owner must sign this application.
4.  If you have purchased this property within the last 3 months, please submit a copy of the curremt recorded deed.
5.  If you have a Kentucky Certified Family Child Care Home certificate that is not expired, please submit it with this In
     Home Day Care application.
St Matthews, Indian Hills and Anchorage Only:
1. Home Occupations must comply with Development Code Definitions, Article 2-11
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Address:

Name of the Business:

E-mail:

Zip:State:City:

Address:

Name:

Property Owner Information (if different from applicant):

E-mail:

Alternate Phone:

Primary Phone:

Zip:State:City:

Address:

Signature:

Name:

Applicant Information:

HOME OCCUPATION BUSINESS INFORMATION

 Number is obtained from the Louisville Metro Revenue Commission at 617 W Jefferson St, 574-4900.)

*Louisville Metro Revenue Account Number: (* The Metro Revenue Account

Signature:

Primary Phone:

Alternate Phone:

CONTACT INFORMATION

Date Stamp
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Hours of operation (please list days and hours):

Number of Employees living on site (including yourself):

Number of Customers/Clients/Pupils on site at the same time:

The questions in this section of the applications are specific to the Home Occupation Regulations.  All questions must
be answered.

 APPLICATION DETAIL

Employees not living on site:

Number of off-street parking spaces:

  No Yes
Is the Applicant requesting a Conditional Use Permit to allow up to two (2) additional non-resident employees (total of
three)? Check one:

Location:

Location:Number of on-street parking spaces:

If on-street parking is used to accommodate clients, has the Applicant submitted a Parking Study (Chapter 9.1.17 of
the LDC) to the Planning Director?  Yes  No

 MAXIMUM SIZE & LOCATION FOR THE HOME OCCUPATION

Please provide specific information on the amount of space the Home Occupation utilizes within the home.

Total square footage of the primary residence:

Total square footage of the Home Occupation:

Total square footage parcel/property:

Please draw a floor plan with external dimensions of the structure(s), individual room dimensions, the use of each
room and which area(s) are going to be used for Home Occupation services.  If your home is multi-level, please
provide a floor plan for each level including all of the above listed information.  This does not have to be drawn to
scale, but provide correct dimensions.  Attach additional sheets of paper as needed.  An example has been provide
below.

Date Stamp

Please describe exactly what you do in the home that is related to your occupation:

*Total Square feet:
30" x 40" = 1200"

Permitted
 *Home Occupation
allowance = 25% or
500' which ever is
less:
1200' x .25 = 300'

 Has
*Home Occupation:
11" x 8" = 88'

Case #:_________________
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Floor Plan
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PROPERTY OWNER CERTIFICATION STATEMENT

Has the Applicant received a copy of the Home Occupation regulations? Check one:

I,

 Yes   No

, certify that I have read and understand the Louisville Metro Home

Occupation requirements and I am in complete compliance of same.

I declare that I have read the foregoing Home Occupation Registration Application and that the facts stated in it are
true.

Print Name: Signature:

Date: Phone E-mail:

FOR THE PROPERTY OWNER: I hereby swear I am the lawful owner of the said property. I understand that the
above person (applicant) is seeking to register a Home Occupation at my property for the purpose of conducting the
stated business and hereby consent to the same. I covenant that all Louisville Metro requirements for the property will
be met. I agree to permit Louisville Metro Inspectors to make reasonable inspections of the property as necessary.

PROPERTY OWNER:

E-mail:PhoneDate:

APPLICANT:

Please Note:

-As of July 12, 2010, the cost of registering your in-home daycare is $25.00.
-Applicant is responsible for updating this registration form if operation changes.

 HOME OCCUPATION BUSINESS OWNER CERTIFICATION STATEMENT

Signature:Print Name:


                    Louisville Metro Planning & Design Services                                                                          
                     Home Occupation Application
                   Case No. __________  Date: __________ Intake Staff: _______ 
APPLICATION
INSTRUCTIONS:  PLEASE FOLLOW CAREFULLY 
All sections of this application must be completed or we cannot accept the 
application.  For a copy of these Regulations follow this link for the applicable 
Development Code: http://www.louisvilleky.gov/PlanningDesign/ldc/default.htm
 
1.  This is an application for a Home Occupation under the Louisville Metro March 
      2006 Land Development Code Regulations Section 4.4.5.  This application 
     also includes Home Day Cares for Jeffersontown, Middletown, Prospect under
     the Louisville Metro July 2004 Land Development Code and Douglass Hills under
     the Louisville Metro March 2003 Land Development Code.
2.  Prior to submitting this application, the applicant must obtain a Metro Revenue 
     Account Number from the Louisville Metro Revenue Commission at 617 W Jefferson St., 574-4900. Planning and
     Design cannot obtain this number for the applicant
3.  If you are not the property owner, then, the property owner must sign this application.
4.  If you have purchased this property within the last 3 months, please submit a copy of the curremt recorded deed. 
5.  If you have a Kentucky Certified Family Child Care Home certificate that is not expired, please submit it with this In
     Home Day Care application.
St Matthews, Indian Hills and Anchorage Only:
1. Home Occupations must comply with Development Code Definitions, Article 2-11
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Property Owner Information (if different from applicant): 
Applicant Information: 
HOME OCCUPATION BUSINESS INFORMATION
 Number is obtained from the Louisville Metro Revenue Commission at 617 W Jefferson St, 574-4900.)
(* The Metro Revenue Account 
CONTACT INFORMATION
Date Stamp
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The questions in this section of the applications are specific to the Home Occupation Regulations.  All questions must be answered. 
 APPLICATION DETAIL
Is the Applicant requesting a Conditional Use Permit to allow up to two (2) additional non-resident employees (total of three)? Check one:
If on-street parking is used to accommodate clients, has the Applicant submitted a Parking Study (Chapter 9.1.17 of the LDC) to the Planning Director?
 MAXIMUM SIZE & LOCATION FOR THE HOME OCCUPATION
Please provide specific information on the amount of space the Home Occupation utilizes within the home.
Please draw a floor plan with external dimensions of the structure(s), individual room dimensions, the use of each room and which area(s) are going to be used for Home Occupation services.  If your home is multi-level, please provide a floor plan for each level including all of the above listed information.  This does not have to be drawn to scale, but provide correct dimensions.  Attach additional sheets of paper as needed.  An example has been provide 
below.  
Date Stamp
*Total Square feet:
30" x 40" = 1200"
Permitted 
 *Home Occupation allowance = 25% or 500' which ever is less:
1200' x .25 = 300'
 Has
*Home Occupation:
11" x 8" = 88' 
Case #:_________________
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Floor Plan
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PROPERTY OWNER CERTIFICATION STATEMENT
Has the Applicant received a copy of the Home Occupation regulations? Check one:
, certify that I have read and understand the Louisville Metro Home
Occupation requirements and I am in complete compliance of same. 
I declare that I have read the foregoing Home Occupation Registration Application and that the facts stated in it are true. 
FOR THE PROPERTY OWNER: I hereby swear I am the lawful owner of the said property. I understand that the above person (applicant) is seeking to register a Home Occupation at my property for the purpose of conducting the stated business and hereby consent to the same. I covenant that all Louisville Metro requirements for the property will be met. I agree to permit Louisville Metro Inspectors to make reasonable inspections of the property as necessary.
PROPERTY OWNER: 
APPLICANT:
Please Note:
 
-As of July 12, 2010, the cost of registering your in-home daycare is $25.00.
-Applicant is responsible for updating this registration form if operation changes.
 HOME OCCUPATION BUSINESS OWNER CERTIFICATION STATEMENT
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